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gm_m›` AZwXoe Ö

1. narjmWu ‡ÌZ-nÃ Ho$ nhbo n•> na AnZm AZwH´$_mßH$ AdÌ` {bI|ü&

2. H•$n`m ‡ÌZ-nÃ H$mo Om±M b| {H$ ‡ÌZ-nÃ Ho$ Hw$b n•>m| VWm ‡ÌZm| H$s CVZr hr gßª`m h° {OVZr ‡W_ n•> Ho$
g~go D$na N>nr h°ü& Bg ~mV H$s Om±M ^r H$a b| {H$ ‡ÌZ H´${_H$ Í$n _| h¢ü&

3. CŒma-nwpÒVH$m _| nhMmZ-{Mï ~ZmZo AWdm {Z{X©Ô> ÒWmZm| Ho$ A{V[a∫$ H$ht ^r AZwH´$_mßH$ {bIZo na narjmWu
H$mo A`moΩ` R>ham`m Om òJmü&

4. Eogo ‡ÌZ O°go {_bmZ H$aZm, ghr AWdm µJbV, [a∫$ ÒWmZ ^amo Am{X Ho$ CŒma, CŒma-nwpÒVH$m _| {bI|ü&

5. AnZr CŒma-nwpÒVH$m na ‡ÌZ-nÃ H$m H$moS> Zß0 56/HIS/2, goQ> u {bI|ü&
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DATA EN TRY OP ER A TIONS

( The ory )

S>mQ>m EßQ¥>r gßMmbZ
( {g’m›V )

(336)

Time : 2 Hours ] [ Max i mum Marks : 40

g_` : 2 K Q>o ] [ nyUm™H$ : 40

Note : All questions are compulsory and carry marks as indicated against each

question.

{ZX}e> : g^r ‡ÌZ A{Zdm ©̀ h¢ Am°a ‡À òH$ ‡ÌZ Ho$ AßH$ gm_Zo {XE JE h¢ü&

1. Fill in the blanks of the following : ½×10=5

{ZÂZ{b{IV _| [a∫$ ÒWmZm| H$s ny{V© H$aoß Ö

(a) Program generated by the Compiler after translation is called _____.

H$ÂnmBba ¤mam CÀnfi {H$gr ‡moJ´m_ H$m AZwdmX _____ H$hbmVm h°ü&

(b) Trackball is an _____ device.

Q¥>°H$~m∞b EH$ _____ {S>dmBg h°ü&

(c) We can arrange data in ascending or descending order by using the

_____ option in MS-Excel.

MS-Ex cel _| h_ S>oQ>m H$mo Amamohr `m Adamohr H´$_ _| _____ {dH$În H$m Cn`moJ H$aHo$
Ï`dpÒWV H$a gH$Vo h¢ü&

(d) All the calculations in a computer are performed by the _____ in CPU.

g^r JUZmE± EH$ H$Âfl ỳQ>a _| CPU Ho$ A›Xa _____¤mam {ZÓnm{XV hmoVr hß°ü&

(e) Workbook is a collection of _____.

dH©$~wH$ _____ H$m EH$ gßJ´h h°ü&
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(f) _____ is the extension of MS-Excel file.

_____ MS-Ex cel \$mBb H$m EägQ>|eZ h°ü&

(g) OCR is used to convert scanned files into _____ document.

OCR H$m Cn`moJ ÒH°$Z H$s JB© \$mBbm| H$mo _____ XÒVmdoµO _| n[ad{V©V H$aZo Ho$ {bE H$aVo h¢ü&

(h) .gov is the domain name code used for _____ organizations.

.gov S>mo_oZ Zm_ H$moS> H$m Cn`moJ _____ gßJR>Zm| Ho$ {bE {H$`m OmVm h°ü&

(i) To rearrange the slides _____ view can be used.

ÒbmBS> H$mo nwZÏ ©̀dpÒWV H$aZo Ho$ {bE _____ Ï ỳ H$m BÒVo_mb {H$`m OmVm h°ü&

(j) _____ option is used to raise the position of text in MS-Word.

_____ {dH$În H$m Cn`moJ MS-Word _| {H$gr ^r dU© H$s KmV Q>mBn H$aZo Ho$ {bE hmoVm h°ü&

2. State True or False : ½×10=5

ghr `m µJbV {b{IE :

(a) Word processing software is an application software.

dS>© ‡mogoqgJ gm∞‚Q>dò a EH$ AZw‡`moJ gm∞‚Q>do`a h°ü&

(b) To open a document, press Ctrl+N keys.

EH$ XÒVmdoµO ImobZo Ho$ {bE Ctrl+N Hwß$Or H$m Cn`moJ {H$`m OmVm h°ü&

(c) All the calculations in a computer are stored in CPU.

H$Âfl ỳQ>a H$s g^r JUZmE± gr0 nr0 ỳ0 _| gßJ´{hV hmoVr h¢ü&

(d) CRT is a storage medium.

CRT H$m Cn`moJ ß̂S>maU Ho$ {bE {H$`m OmVm h°ü&
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(e) Internet Explorer is a software used to view a Web page.

BßQ>aZoQ> EäÒflbmoaa gm∞‚Q>do`a H$m Cn`moJ do~ noO H$mo XoIZo Ho$ {bE {H$`m OmVm h°ü&

(f) Tab stops can be set by user.

Q>°~ ÒQ>m∞n Cn`moJH$Vm© ¤mam goQ> {H$`m Om gH$Vm h°ü&

(g) Bluetooth is a wireless technology used for connecting electronic

devices.

„byQy>W VH$ZrH$ dm`abog BboäQ¥>m∞{ZH$ CnH$aUm| H$mo OmoãS>Zo Ho$ {bE Cn`moJ {H$`m OmVm h°ü&

(h) Assembly language and machine language are also called low-level

language.

Ag|~≤br ^mfm Am°a _erZ ^mfm H$mo {ZÂZ-ÒVa ^mfm ^r H$hm OmVm h°ü&

(i) Keyboard shortcut for Format Painter in MS-Word is Ctrl+Shift+C.

MS-Word _| \$m∞_}Q> no›Q>a Cn`moJ H$aZo hoVw emQ>©H$Q> Hwß$Or Ctrl+Shift+C h°ü&

(j) ISDN stands for Integrated Services Digital Network.

ISDN H$m nyam Í$n BßQ>rJóQ>oS> g{d©goO {S>{OQ>b ZoQ>dH©$ h°ü&

3. Define the following terms (any two) : 1×2=2

{ZÂZ{b{IV e„Xmoß H$mo n[a^m{fV H$a| (H$moB© Xmo) :

(a) System Software

{gÒQ>_ gm∞‚Q>do`a

(b) Hyperlink

hmBnaqbH$

(c) Scroll Bar

ÒH´$m∞b ~ma
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4. Write short notes on the following : 2×5=10

{ZÂZ{b{IV na gß{j· {Q>fln{U`m± {bI| :

(a) High-level language

hmB©-bodb b¢ΩdoO

(b) Taskbar

Q>mÒH$~ma

(c) E-mail

B©-_ob

(d) Normal view in PowerPoint

Zm∞_©b Ï`y nmdanm∞B›Q> _|

(e) Cell range

gob a|O

5. Differentiate between the following : 2×5=10

{ZÂZ{b{IV Ho$ ~rM AßVa ÒnÔ> H$a| :

(a) Sum() function and Sumif() function

Sum() µ\ß$äeZ Am°a Sumif() \ß$äeZ

(b) Outline view and Slide sorter view in PowerPoint

nmdanm∞BßQ> _| AmCQ>bmBZ Ï ỳ Am°a ÒbmBS> gm∞Q>©a Ï ỳ

(c) Print Preview and Print Dialog box in MS-Word

MS-Word _| q‡Q> {‡Ï`y Am°a q‡Q> S>m`bm∞J ~m∞äg ü&

(d) FTP and SMTP

FTP Am°a SMTP

(e) Input device and Output device

BZnwQ> {S>dmBg Am°a AmCQ>nwQ> {S>dmBg
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6. Answer the following :

{ZÂZ{b{IV Ho$ CŒma X|:

(a) Your class teacher makes timetable in MS-Word using Table. He is

unable to perform the following task. Help him to do so by

understanding the various text formatting tools : 1×4=4

(i) Bold Text

(ii) Text Color

(iii) Margins Set

(iv) Font Face

AmnHo$ H$jm A‹`mnH$ _mBH´$mogm∞‚Q> dS>© _| Vm{bH$m H$m Cn`moJ H$a EH$ g_`-Vm{bH$m ~ZmZm
MmhVo h¢ü& do {ZÂZ H$m ©̀ H$aZo Ho$ {bE {d{^fi nmR> ÒdÍ$nU CnH$aUm| H$mo g_PZo _| Ag_W© h°ßü&
AVÖ Amn g_`-Vm{bH$m ~ZmZo _| CZH$s _XX H$a| Ö

(i) ~moÎS> Q>oäÒQ>

(ii) Q>oäÒQ> H$ba

(iii) _m{O©›g goQ>

(iv) \$m∞›Q> \o$g

(b) Based on the following data, find the values of the expressions : 1×4=4

A B C D E F G H I

1 Roll No. Name Hindi Eng lish Math e mat ics Eco nom ics His tory To tal %

2 1 Ruchi 40 40 45 35 40

3 2 Juhi 45 35 40 30 40

4 3 Priya 30 45 40 35 35

5 4 Prasant 40 30 45 35 40

6 5 Mohit 45 35 30 40 45

7

(i) In cell H2 function as = SUM(C2 : G2) and copy the function in cell H3

to H6

(ii) In cell I2 formula as = (H2*100)/250 and copy the formula in cell I3

to I6

(iii) In cell H7 as = Max(H H2 6: )

(iv) In cell I7 as = Max(I2 : I6)
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(b) {ZÂZ{b{IV Am±H$ãS>m| Ho$ AmYma na Ï ß̀OH$m| Ho$ _mZ kmV H$a| Ö

A B C D E F G H I

1 H´$_mßH$ Zm_ qhXr AßJ´oOr J{UV AW©emÛ B{Vhmg Hw$b %

2 1 È{M 40 40 45 35 40

3 2 Oyhr 45 35 40 30 40

4 3 {‡`m 30 45 40 35 35

5 4 ‡emßV 40 30 45 35 40

6 5 _mo{hV 45 35 30 40 45

7

(i) gob H2 = SUM(C2 : G2) Am°a \ß$äeZ H$s ‡{V{b{n H3 go H6 ~ZmE±

(ii) gob I2 = (H2*100)/250 Am°a ‡{V{b{n Ho$ Í$n _| I3 go I6 ~ZmE±

(iii) gob H7 = Max(H2 : H6)

(iv) gob I7 = Max(I2 : I6)

H H H
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